[image: A picture containing text, clipart

Description automatically generated]


Application Form

Entries on this form should be typewritten, if possible, or Block PRINTED in black ink.  Please do not include certificates or copy exam results at this time, as these will be required only if successful at interview.

	Finance Officer 
Full time Permanent



	Full name
	

	Home address
	

	Telephone
	

	Email
	

	Current work telephone number
	

	May we contact you at work (with discretion)?
	Yes    
	No     

	Do you hold a current driving License?
	Yes    No    
	Class:  
	F    P   

	Do you have your own transport?

	Yes    
	No     



Please complete the following four questions (max word for each question 250)
	1. This role requires compiling accurate financial information in a timely manner to facilitate quick decisions.  What is your experience in this regard.





	2. Robust time-management skills and the ability to prioritise, multi-task and meet tight deadlines are a priority for this role, can you demonstrate how you would manage this.






	3. Ruhama receives funding from a variety of sources including the Dept of Justice, HSE, Cuan.  Both statutory and non-statutory funders often require financial reports or applications for funding within a short period of time, can you briefly outline your experience in this area.






	4. Monthly management accounts are produced with all balance sheet items reconciled including the Fixed Asset Register, what is your experience in this area and what was your deadline for completion.









Referees:
Please give the name, address and occupation of two referees to whom you are well known but not related, one of whom should be your most recent employer.
1. 
	Name
	

	Address
	


	Telephone Number
	

	Email Address
	

	Occupation
	

	Relationship to you
	



2.
	Name
	

	Address
	

	Telephone Number
	

	Email address
	

	Occupation
	

	Relationship to you
	



1. The notice required by my current employer is:  ___________________


Declaration
I certify that the information I have given on this application form is accurate to the best of my knowledge and belief.


Signed:	__________________	Date: ________________

Please return to: recruitment@ruhama.ie along with CV by the closing date of  

3.00pm on Monday 13th April 2026
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