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Application Form

Entries on this form should be typewritten, if possible, or Block PRINTED in black ink.  

	

	HR Manager
One-year Fixed Term role – 35 Hours per week

	

	



	Full name
	

	Home address
	

	Telephone
	

	Email
	

	Current work telephone number
	

	May we contact you during regular working hours?
	Yes
	No

	Do you hold a current driving License?
	Yes 
	Class:  
	Full

	Do you have your own transport?

	Yes    
	




1. Taking ownership of the full recruitment cycle, from initial job design through to the end of probation is a key element of this role.  Outline, with specific examples, how you have managed this process previously.





2. Both developing and updating policies & procedures are necessary skills for this role as they provide the basis for the HR function.  Outline, with specific examples, your previous experience in this area.





3. Working as a trusted partner to all levels of management in the organisation is essential to the role.  Outline, with specific examples, your previous experience in advising, training and supporting managers in all aspects of the HR function.

4. What is your specific knowledge of the HR Function in the NGO sector? What expectations do you have in this regard?

5. What is your interest in this role in Ruhama at this time?

Referees:

Please give the name, address and occupation of two referees to whom you are well known but not related, one of whom should be your most recent employer.

1. 
	Name
	

	Address
	


	Telephone Number
	

	Email address
	

	Occupation
	

	Relationship to you
	




2.
	Name
	

	Address
	

	Telephone Number
	

	Email address
	

	Occupation
	

	Relationship to you
	



Further Information

1. The notice required by my current employer is:  


Declaration

I certify that the information I have given on this application form is accurate to the best of my knowledge and belief.


Signed:		Date:  


Please return, along with your CV,  to: recruitment@ruhama.ie by the deadline of 

3.00pm on Monday 27th April 2026
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